Sample Appeal Letter

Your Address Here

Registrar and Secretary

University of Brighton

Mithras House

Lewes Road

Brighton

BN2 4AT

Date

Examination appeal

Joe Bloggs BA (Hons) General Studies Year 2 
HC 221 – General studies semester 2 final exam

I wish to appeal against the decision of the BA (Hons) General Studies Examination Board on the (fill in date of the decision against which you are appealing) that I should be referred  in the above piece of work under sections H 1.1(ii) and H 1.1(iv) of the General Examination and Assessment Regulations, for the following reasons: 
H 1.1(ii) Two hours before my final examination I fell over an broke my arms. This seriously impaired my performance. I did not tell the Examination Supervisor about broken arms, as I was afraid they might send me to hospital. I suffer from a serious phobia about hospitals. I did see the University nurse after my exam. I attach a doctor’s certificate as medical evidence. 
H 1.1(iv). During the exam, the supervisor stated that only those with the surname Jones were likely to pass and everyone else should give up now, stop writing, leave the room and consider their commitment to their course for the rest of the afternoon. This meant I only had the opportunity to answer one question out of five which I feel has not given me a fair chance to display my potential or achieve the mark I would have achieved if I had been allowed to complete the rest of the exam for which I had revised thoroughly. As this is a clear breach of assessment regulations resulting in a decision detrimental to myself as well as the other 130 students whose surnames were not Jones, I supply a signed statement from all students involved and disadvantaged this way as evidence.

My previous marks have always been more than adequate and this is the first time I have failed anything. If I have my marks capped at 40% for this piece of assessment I believe it will have a detrimental effect on my chance of achieving a 2.1 overall
I do not believe the situation in the exam room gave me a fair chance to prove myself and I request that I be allowed to re-sit the exam as if for the first time to give me the appropriate opportunity to be assessed on my true ability. 
Yours Sincerely

Joe Bloggs

